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CIEt K02 AF=5HD UCH thing.
@ D2 NS0 UYUes AIEE2 D& HIYHI|Zol2t) & @ If something is evident, you notice it easily and
ot= 212 OtLICH. clearly.
@ Someone or something that is notable is tiny and
37. Ut & JIHBAIAEMIS)N Oist €922 JIE 27X small.
a2 2127
O e =22 ZBAIFHO MISZ2 AL XEsE LUCH 42. Read the following conversation, what will 'B' do first?
EXcte M SHEl2E ZFIFEBAMNAES RAdH &
b
@ HYPLAAHS  TPS(Transaction  Processing A 1 I think I'll have to be in Chicago in November.
System) - MIS(Management Information System) - B : Are you going to attend the US marketing
DSS(Decision  Support  System) - ES(Expert conference to be held on November 157
Ut sl RS = . . 5 —_ "
System)2 2dot= HIS AR A Yes. And I would like to visit some of our
® Micsé{’\/;arnigrifz}eglt;ijO;Titﬁg}Sz’\sfg)oaf IIJ}PEOIijOIEAE customers there, too.
TT o erDd S oS =T = g — . . "
OIS =2 (S mos NE= @0 R&gEo B S_hall I make a reservation for yvour flight now?
24 AYNBAAH M2 SH22F9 202 J|C A ! Yes, please reserve a seat for me on Korean Air
2lXl 2Oot: &€ £ U ZA=d, D248 AlAdS on November 5.
MISAIAEO0l2t) fELCH B : Certainly. I'll call the travel agency and
@ ES(Expert System)gt CHerst joié‘ oLt A== ssAl check the flight schedule asap.
i:faz %3 gfﬂgé olget M2& Althel 3= A : Thank wou. Also, please reserve a room at the
—eE === Plaza Hotel from November § to 16. And would
38. C+S Z 204 01201 CHE HYO2 T NEBHA 2L yout phcasc b ine ae! the siiterly salea roport
=Y, after lunch? [ have to make some presentation
© 2HAS YRS MBUMN SHULS 9 JHeolL material for the conference.
ECio| sHe YEteS SMAlStS BRO2 FOSIC) B : Alright. 1'l] make a list of customers whom you
@ 2lH4 RO e EII9 s F2 BAXSKC arg supposed. to mert i Chica.
HESREN Oist 222, == 2|IHy, A
HM.AQR 2HA, J2iD NS oz 22 @ Checking that the US marketing conference will be
=R held on November 15.
® UHegdd 2its Ao AL gsEs )Hol A @ Calling the travel agency to book a flight to
S5HN 2D 2SS SEAD BSO HRE 20 Chicago.
ote= cldel SEOICH @ Bringing the sales report for reference.
@ 2y ol22 #2012 - ME0IZ2 - EH0IZ9 = @ Making an itinerary for her boss.
oz UMM
43. Which of the followings is the most appropriate for the
39. OFAE =& (Promotion)Zel Z2E Z(Pull) Mt ZA| blank?
(Push) detoz2 2& M, TS =& ZAI(Push) HEH0
idote H2?
® =D ® =8 Miss Lee © The new Marketing Manaser seems very
AHITE B OHE ol x4 T pleasant, but I think there's more than
@ £HIX HH=A @ X0 meets the eye. Don't wou think so?
0. 0 Sl SE MA S olh BEE Hoe Mr. Miller : . I heard he
. %%%_u_ %o;mxg\_ 206 60\:1 be r 1 g
22 XT 2@ 220 BHOE N2 o 2Ae? can be very tough I he s croseed.
O ZYS S8 HAD I RPHE FTE & UL @ That's out of the question.
@ AFNOZ ATEU 2BS =28 & YT @ | can't make up my mind.
@ AT 5BHS =0E= AAHS 2N35tD =X ® I don't think so.
g = ULHL @ I'm completely in favor of your idea.
@ XX SHME 20/5tH ol 212 H2s £ QL
44, Read below Q&A conversation and choose one that
does not match each other.
3= : AIRHO @ A : Where are you staying?
B : At the Michelangelo's.
41. Choose one which has the least appropriate definition ¢

for the words underlined.

@ If there is a discrepancy between two things that
ought to be the same, there is a noticeable
difference between them.

@ When a group of people are unanimous, they all
agree about something or all vote for the same

@ A : How was the flight?
B @ Fine, thank you.

@ A : Are you planning to stay here long?
B : Yes, I'm leaving tomorrow.

@ A : Can | get you something to drink?
B : Only if it's not too much trouble.

b
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45. Read the following monolog and choose one what is

true.

Since we have a training workshop early next menth,
I'd like to divide our roles so that we can prepare
efficiently. Jeff, I'd like wou to check how mamy
people will attend it by the end of the week. Andy,
since you are the host of the workshop, please
inform me about its procedure in writing by next
week., Maria, please make sure that we have all the
equipment necessary for the workshop. It would be
great if vou could make a list of the items needed
so that you won't miss anything.

46.

(D They have a workshop early next week.

@ Andy has to modify some steps in the workshop

procedure.
(® Maria is responsible for making a list.

@ Jeff is responsible for
attendees.

the above blanks @, ®, © and @.

checking the number of

Which of the following sets is the most appropriate for

@ Postal Directions

| Betwn Address ‘

| Attention Line ‘

Mail Address

48. According to the

(® CONFIDENTIAL (@ REGISTERED MAIL
® PRINTED MATTER @ VIA AIR MAIL

following letter, which of the

followings is the most true?

To vhom it may concern :

secretary as advertised
Business Monthiy.
with a diploma in Secretarial Administration and I

have 8 month's internship experience.
study at Hankock University in Seoul, Korea.

I am writing to apply for the position of
in the June edition of
I am a fullytrained secretary

I currently

I would lilke to apply for the positlon advertised

as I believe 1 am qualified for the job. I have
experience working at a law firm as a secretary. I
) have excellent computer skills and good comand of
how to use them. , ; ;
. : ] . . . English. I am sociable and well organized, and I
B : It's easy. Watch. First, pick up the receiver. ; e :
45 Taboilt hoar o 18y enjoy working with people.
- s I enclose a copy of my OV and a completed
application form. I lodk forward to hearing from you

A ! These new phones are too fancy. I don't lmow

B : You have to press the number of the person you
want to speak with first. Or if vou want to dial
out of the office, press the mmber 9.

A Is there a ®

S0,

somevhere so 1 can @ The writer got the information of job opening from

look up people's extension mmbers? a magazine.
B : They're on the list. These mmbers (@) @ The writer has job experience working at Business
vou to other desks in the office. Monthly.
4 : And vhen the phone rines, I can answer it by @ The writer graduated from Hankook University six
Sl 1 : o month ago.
pressing the flashins light? g
B : Right. And yoa can @ TR e @ The writer is sending a copy of her cover letter
. a & W -

and a completed application form.

pressing hold and the extension number.

@ @ beep - ® directory — © transfer - @ connect 49. Which of the followings is not the right correction for
@ @ dial tone - ® dictionary — © transfer -— @ the underlined @, ®, © and @7

connect
® @ dial tone - ® directory — © connect - @

transfer ABG W& adium St

@ Jume 1st, 2014

Ms. Susan Ciumningham
Furex Inc,
Ann Arbor, MI 48103

@ @ beep — ® dictionary — © transfer — @ connect Ann Arbor, MI 48103

47. Which of the followings is not appropriate for the
underlined word @ Postal Directions?

{&) Dear Ms. Susan:

@ Sincerely vours,

@ Mr. Robert Burns

® @ June 1st, 2014 — @ June 1, 2014

@ ® Dear Ms. — ® Dear Ms.
Cunningham:

Susan: Susan

b
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® © Sincerely yours, — (© Sincerely Yours, Boss @ Mr. Jing, can vou remind me of today's schedule?
@ @ Mr. Robert Burns — @ Robert Burns Secretary © You have two meetings in a2 row in the
morning, a luncheon appointment with the
50. Read below Q&A conversation and choose one that president of TPO at the Grand Hotel at
does not match each other. noon. In the afternocon, you're supposed to
@® A : How will you be paying for that? visit ACM Bank in domtown at 3 o'clodk.
B With Visa. Finally, vou will have today's last
@ A : Do you need your mini—bar restocked? meeting with Mr. Clark at your office at
B : Yes, | need a wake-up call for 6:00 a.m. 5 o'clock.
® A : What is your destination? Boss : Well, that sounds pretty busy today. Could
B : Toronto, Canada. vou call Mr. Clark and ask him to be here
@ A : Have you flown with us before? tomorrow, instead of today, for the same time?
B : Yes, here is my frequent flyer number. Secretary @ Okay, I will.
. . ) ) @ Boss will have lunch at the office since he has
51. Referring to the following situation between A and B, busy schedule
choose one which is not appropriate expression in ) ' ) .
conversation below. @ The president of ACM bank will visit the Boss's
office.
—— @ Secretary will call Mr. Clark to reschedule the
A '1};:; “Cﬁ for IT gystﬁs. fﬂliwe;" th,_,;]ﬁmnzi -'hsL meeting time.
the caller to wait. Put t thro to Gloria. ) ) )
B Wing 3T Sysbemn - A borvpesh to Glorsa: in @ Boss will have two meetings in the afternoon.
Accounts. (If they ask syou to hold on because . .
e . > iR : % 5 54. Read the following conversation and choose the most
her line is busy, say you can't wait but will ) . ¢ o
ik Tab ) appropriate expressions for @.and ® considering the
- e whole context of the conversation.
A ¢ IT Systems. Good morning.
B : Oh, pood morning, @& Could I speak to Gloria
in Accounts? Secretary . How may I help vou, sir?
A ® Yes, hold on, please,,, Visitor © My name is James Tavlor. I'm here for the
{©) Sorry, the line's busy at the moment. 2 g'clock & with Mr. Peterson.
would vou like to hold? Secretary - Ah, Mr. Tayvlor. Mr. Peterson is waiting
B: @ Yes, I'll hold on, for vou, Flease have a seat.
A * Thank you,,. Visiter : Thank you.
Secretary © Mr, Taylor, did you bring vour resume
@ @Could | speak to Gloria in Accounts? o and @— we asked for?
@ ®VYes, hold on, please... Visitor : Sure, I have everything ready with me.
© ©Sorry, the line's busy at the moment, @ business conference — cover letter
@ @Yes, I'll hold on. @ job interview — cover letter
. ) . ) @ board meeting — report
52. Which of the followings is the most appropriate g_ P
expression for the blank? @ sales presentation —report
55. Choose the wrong pair of abbreviation and its
15 a record of meeting including meeting explanation.
date, place, participants list, and ideas and issues . .
Fratiid on Rt e, @ R.S.V.P. : Reply if you please
@ etc. : and so on
© Minutes ® Contract ® e.g. : in other words
@ Agenda @ Report @ vs. : against
53. Triid the conversation below and choose one which is 56. Read the following conversation and choose one
: which is not appropriate for the blank.

b
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Visitor : Hi, is Mr. Demnis in? I have a 3 o'clock Subject : @ Annual schedule
appointment with him. Just a quick note to see 1f wou've heard from
A — Production about the new schedule. We need the
g e T el Eidaon B 1 information for tomorrow's meeting,
: F : ; j : (B Hing o ti
sure he will be available in a minute. Subject /2 Neeting - Lime changen ; =
Weild son cire for woas ek I have to chanpe our meeting to 3 p.m. instead of
? 12:00. Sorry!
4 £ o v ' - 3 - = 3 ==
Visitor No, thanks. I'll just wait here. Subject : © Holiday fram 35 Oct.
® You must be Ms. Spencer I will be away fram the office 35 October. Please
' ' direct all tions to Mageie in my ab :
@ I've been wa.iting for you, Ms. Spencer. S:i;:-_?:-cra: éugfa;_?;ijelﬁ: it i i b
@ | was expecting you, Mr. Spencer. Could you send me those staif guidelines asap?
Our dept hasn't seen them wet. Thx.
@ You are supposed to make an appointment, Mr.
Spencer. @ @ Annual schedule
57. Choose one which is the most appropriate for the @ ® Meeting : time change
blank. @ © Holiday from 3-5 Oct.
@ @ Staff guidelines
. Where is the demonstration show for the new
sof tware? 60. Choose one sentence which has a punctuation error.
B I W Sorry but I'm a stranger here. There's an @ My assistant, Ms. Kelly Jung, wil send the
information center at the lobby so go there and : ;
e Frin . information.
fi Uor 1l n FEHEROR AT @ My father has been to three countries: Korea,
LT U el Japan and Singapore.
@ Planning @ Public Relations @ Ms. Park : our manager, is single.
® Personnel @ Purchasing @ | use a computer often in the office; | like it.
58. Read the conversation and answer at least when the
boss is supposed to leave the office for dinner. | 4= MREE 2
61. IS HIMS €2 X2l & AZE N AIZ0l I SIS
Boss Could vou remind me of the afterncon gt 227
schedule today? @ LHINE AAS ESEEIANE MIYTEQER =AY
Secretary : Ok. You have a meeting with Mr. Johnson Ch.
at 2 p.m. @ YHIM= HAO| 228 HeHTHNAE A2 =AGH
Boss : Alright. What sbout the evening Ct.
schedule? @ HHIM=E AN IYRE FHelotd| fcl diolEdolA
Secretary : You should attend the dinner with board € Hdotth
mbers at E—Ictid;:&' Inﬂ at ? p.m. You @ A‘lHlA‘I'_ ’é’tﬁ DH% &g é‘% HI'(%L% ‘cl>"|6H ﬁg% }\I'g
sLod
need to leave the office at least an orsttt.
| hour and a half earlier to be on time. 2. OZES AWMSR WO HEGE S8 20/~ DA, I
Boss : Thanks. KIS AZE 28AID| SO0l HEXOZ 20| LABH}.
) . Ol JHOIHEBI RELZN 2E AMIIQ HHE BE= &
@ 1:30 p.m. @ 5:30 p.m. 0l S== ofcdH HAH JHINEE BB5| 22Iol0r &
® 6:00 p.m. @ 6:30 p.m. Ch 08 & MNoEE SE2 )| ol adste He =2
JHE MEGHR 22 2H2?
59. Read the following excerpts from e-mails and answer D HUHSE =)|NO2 K= HAE}
the uestion. Which of the followings is not _ _ _ _
aDDrogriate subject line? ° @ HlgHs=s 2N XX, JIS SE ZEH 3
i Ct.
@ PCY £ 22 ZEHE 0|25 28HHE &6tX &
=
@ SXHAIXON Z8Z02 URLS o 20 2206l
X ef=Ch
63. LI & HUEA &S0 s 9oz g2 21220
BHIHE H2?
22 NABE JIE2H 8XA2XE CBT © www.comcbt.com
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- 2 Y22 oY 2HED SIAF 2 JIA 2ES 0

(08 FREME FERZMAAE AHM ZE5EHLE ol ==0t
HEHINZE ZHOA E= 24 AMNRHE O B AAIDF ATME Ast= JIAE € JHX =HE 2256
=g o Sk , EXE2 XelsHht.

(LH BRAENS MU 2N 22 H0 SR E @ 2HIANES HY FEAL QA SH2 AHED 582
- R SUHL =S BY 20| YO ZAl AA o
SIS AROOIAAS Be = HE DY Sty | S ARA
M EEHL ‘

(ChH LHE0l HIZAFED HIEMEs SEskhH 2 68. LI= = 2AM He2l9 A0l Tl= 21020 ®X|0X 2
SHCY, =Y

Eh HIZE 2RE 2ME UAB2 sM5HE 220 Yy
= HEA & N7 AOIN M2 S0 2 W aoE

= =
= 2= THEHH S Mai0F T
22 0 FH & Mal 0 Ch ME

@ (L), (@, @) @ Oh, (@), () (ch 2H=3

IT EF
@ (OF, (LD, (CH @ (B, (Lp), (O, (@) @b HE FE=

(Hh AtEJF HEE OHNI32ZE
64. (12 = A M U 521 LM (4t 4HOoZ I
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