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- JRI0ILE ZHESE JEte= 2H. HE. 43. Choose one phrase which has a grammatical error.
A =2 M2 28 E§ 45 SEMHILE HI
=ot= SEOICH ) - ) ) )
- TE =HOE2 HTFE 28 MHIA0ICH A ?.}11.1 b?ggeﬁt client, John Smith ®is due at Incheon in
- JIEY 712 E AL HIND MU AN B: :a.-:;i-:qdv sent the company car to &pick up him
o| 7= o 2L o~ o= = « AW eddy 5 e ;_ W n |
SIEoHA T & [TIES 2ot W= A ¢ Have vou told the driver to ©take him straight to the
B HHMEA MHI A5 HESEHTH lton Hotel?
© T3 @ olE w2 E:-_‘fj&mﬁj you pl firm our ion. for
@ /\}%O._IE‘IBU @ JE _'_7 -E‘Ig . _1blel-i TT_;C‘ZLiI.neL;E&.-.e COMIT Our reservaton Ior a
30. 22 MYEEIE BEM NLNoz Jjgolu MEe g | | Ive Geleady done k.

BE Sl UFE‘— OHAIE! JI”0l QIEY ZDJ|goe=z ] ) )
$§'ﬂ=+2 UO. = WEIZ0 OIH0IL BN, 223 © @ is due at ® © pick up him
S Sl XP””—‘*.OE ELSIEE OtEE= DB UHEUE @ © take him straight @ @ already done it
g0 JtE HFE§ A=2?

@ HHOIZEOHAHE @ HdELHE 44, Which set of words is most appropriate to fill in the
® Zoe @ 20 blanks @ and ®?
40. SHE MNYSEE 240 fd LAESZ & LHL ae M- Tand e
OF, BN WS A0 PHE XTHOZ IE HES ol
A2? , . , )
[ recelved youwr price quotation for safety equipments that
@O AIEEH =& @ g =& - s . . v ’
-~ l vour company advertised in T magazine. [ appreciate your
® Z=HE =X @ A3 =X prompt reply to owr (8) . We find the terms
and conditions of payment and delivery of goods are all
reasonable and acceptable. However, now that it is
I E== = : :
‘ U= ARE approaching the end of the year, may I ask you to allow
41. Choose the one which the following letter is most us an additional 7% discount on the ® prices?

likely addressed to.

Dear Sir or Madam:

[ am writing regarding the position of administrative staff

@ inquiry, quoted

@ letter, quoting

® request, quotationed
@ fax, quotation to make

which is advertised on Co—op Cafe on June 25. I hope vou 45, Choose the correct inside address in a business letter.
to review my credentials as shown on the accompanied @ Mr. Peter Lee,
documents. I am confident that vou will find me parfect for Our Life Inc.
" s Sales Manager
B 1494 Baird St.
Corona, CA 92882
| graduated from Seoul College with an associate degree in @ Mr. Peter Lee,
Secretarial Studies and am cwrently completing the final 1494 Baird St.
vear of BA. in Business Administration in Dongsu Corona, CA 92882
b saraiic Our Life Inc.
Imversity, Sales Manager
) @ Mr. Peter Lee
1 Marketing Department Sales Manager
@ Procurement Team QOur Life Inc.
1494 Baird St.
Human Resources Manager
g e gt Corona, CA 92882
enera airs Departmen
P @ Our Life Inc. / Sales Manager
Mr. Peter Lee
42. UUS ARE0{9 20iJF HIZ2H 20| HA 22 H2? Corona, CA 92882
@ FYI = For Your Information 1494 Baird St.
® VIP - Very Interesting Person
o = g9 2 DHQAN &5t He?
@ FAQ - Frequently Asked Question
22 NABE JIE2H 8XA2XE CBT © www.comcbt.com
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Dear Sir or Madam! To: All emplovees
Re: Agenda for the Committee Meeting «—— & From: Marl Lee, President
Enclosed please find the agenda for the committee meeting Date: June 15, 2014

scheduled on October 31, 2015. We look forward to

. Subject: Electrical Service on Weekends
meeting vou Soomn ! & !

Sincerely yours, «—— & Due to Increased energy costs, electrical service will be
suspended from 900 am. to bY) pm. on Sundays and
Edwin lh"?:*llq Saturdays, beginning from July 8.

General Affairs Manager Starting this wvear, we will put more efforts into

becoming a leader in enersy efficiency, and we are already

=)

cc: Ms. Rose Carlton

Enel: —— @

making progress in cutfing back on energy costs at owr

facilities. Yow cooperation on this campaign will be much
@ @ Subject line

appreciated.
® © Complimentary close
® © Carbon copy notation @ manual
@ @ Enclosure notation @ formal business letter
® internal memorandum
47. Read the following invitation and choose one which is @ brochure

the most true.

50. Read the following extracts from a presentation and
choose one which is not appropriate phrase for the
blanks @~@.

The World Mluminum Association
15 honeored to invite
Peter Weston, CEO of Star Aluminum Company

to its 10th Annual Awards Presentation Ceremony ; N
- L = i Good morming, everyone!
being held at Hilton Hotel, 85 Essex Street, Washington Siash . y
on May 4th st 5:00 pam @ , Id like to refresh vour memories as to the
Dress is formal and dinner will be provided. background to the project. _  ® Tl give you a
Flease RSVF by contacting broad outline of what we've achieved so far. © :
Sherry Clark, the ceremony coordinator, I'll try to give an indication of what our G will be
at Sherry@waa.org. over the next few months.
® Mr. Weston invited some executives of The World @ @ First of all ® ® May | begin

Aluminum Association.

@ This event will take place on the 10th of May. ® © Finally @ @ priorities

® Casual clothing will not be appropriate. 51. Read the following chart and choose one which is the

@ Someone will take presentation at the Hilton Hotel. most true.

48. Read the following extract from an e-mail, choose

one which is not true. FIVE BIGGEST EMFLOYERS I DEVON PROVINCE

The guests will stay at the hotel 4 nights. INumber of
0 g ) g g Company Meme |Headquarters| Product/Service ; d'm‘ﬂa Cﬁ
@ He will check in June 2. ‘mplavees
@ The type of the room the guest requested is twin. Wide World Ine, Dryden | Travel and Tourzm| 13,300

@ Mr. Johnson will stay at the hotel with another E.[} Boyce and Sonz|  Bristol Ofl and Matural Gas| 12230

guest.
The Moon Stratford Restaurant Chain 8,930
49. What type of business communication is the following
passage? Happy Vallev Wilmot Amusement Park 7,400
ABC Corporation Juniper Electromes 4,880

@ Happy Valley produces natural gas.
@ The main office of Wide World Inc. is in Wilmot.

@® ABC Co. is not the one of the five biggest
employers in Devon.

@ Thanks to Happy Valley, children can enjoy going
on the rides.

52. Read the following conversation and choose one

x| ANH&ES JIE=2H 8 AN2HE CBT @ www.comcebt.com
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which is true.

Ms. Garrett @ On the 7th of nest month Tll attend APE
Meeting in Hong Fong, Could vou please
make my flight reservation?

Secretary : Yes, Ms. Garett. What tine does the mesting
start on the Tth?

Ms., Garrett @ At 3 p.m. And would vou please make a
return flight reservation on the 8th?

Secretary ! Yes, I will

@ Ms. Garrett is supposed to participate in a meeting

on the 8th of next month.
@ The secretary has already made a reservation.
@ It is an open-ended ticket.

@D Ms. Garrett will
Hong Kong.

take two days'

53. Which of the followings does not match the underlined

business trip to

Secretary | How may I help yvou?

Visitor : Could you )] my parking ticket?

Secretary | Definitely,

Visitor  : It was really hard to find a parldng spot today.
What was worse, I was not allowed to park on
the ground level.

Secretary : Ah, we're sarry. Cur parking lot is very limited.
When wvou can not find a parldng spot, you can
use the public parking lot next to this building.
You can get three howrs of free parking.

Visitor : Ch, I see. Thanks.

55. According to the conversation, which one is the most

true sentence?

@ The visitor could park on the ground level of this
building for free today.

@ It was difficult for the secretary to find a parking
spot today.

@ The visitor got a ticket for a parking violation.

@ This building doesn't provide enough parking space
for all of the visitors.

56. Which of the followings is the most appropriate for the

57.

blank @?(558 Z2S X2 2H)
@ validate
@ represent

@ contact
@ coordinate

Which of the followings shows the correct note taken
during the conversation?

@~@?
Visitor : I have an appointment to see the accounting
manager at 9.0
Secretary © Mr. Johnson from Santo Corporation?
Visitor  : Yes, right. I'm sorry that I'm a little late for
the appointment,
Secretary : She's been (@especting vou and (Bstepped out of
her office now, but she will be with vou soon.
Would you please take a seat over here?
Visitor  :© Sure.
Secretary © Would vou Eeare for something to drini?
Visiter @ Thanks. I'd love to have a cup of coffee.
Secretary © How would vou like it, sir?
Visitor : dWith a dash of milk, please.
® @ : waiting for @ © : left
® © : like to have @ @ : Black

54.

Read the following conversation and which of the
followings is the most appropriate for the blank @
and ®?

A ! Good moming, Apple Company.

B : Hello. May I speak to Mr. Lee, please?

A : I'm afraid he's not in the office right now.
Could vou ()] a message?

B : Mo, 14 like to ® him immediately.

A May I ask who's calling, please?

B : This is Tom Jones of ABC Company.

@ take — get in @ receive — contact

@® leave — reach @® make — make a call

= 38 XA

& LIC.

0K

=N

flo

g2& HI| gLICH

Ho
Ho

@ PA 2325, 2010 Maple St., Saint Paul, MD
@ PA 3325, 2010 Maple St., St. Paul, MD
@ PA 3325, 2000 Maple St., Saint Paul, MD
@ PA 2325, 2010 Maple St., St. Paul, MD

58. Look at the airline e-ticket and choose one which

is not true.

b
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KOREANA AR

e~ Ticket Itinerary /" Hecerpt

Fassenger name EANGMYOUMNGMS
e—Ticket number 132WP3aM

Itinerary Booling Reference 5627911

Sam : Keith, did vou check the e—mail David sent to vou?
Keith : Not vet, why?

Sam ! David wants to have a meeting with us.

Eeith : What will be that for?

Sam : The meeting will be an exchange of ideas about our

Keith © I see, when?

new product design.

Fare Basis MLFX1b
Free Baggage Allowance 20HG

FE 863 Operated by FE-HOREANA AR Vi - Sam  Tomorrow afternoon at 4 in meeting room 7.
Departure HEIC) (7AFROY 18:00 @ David will be in a meeting held tomorrow afternoon.
Local Time E‘emuan.l Nos = _ ® Sam sent an e-mail to Keith instead of David.
Arrival FE(FE) NTAPROT N&:mn L ) )
. i e @ David initiated the meeting to share ideas about
Local Time Terminal NO.: 2 )

new product design.
Class B Status O @ Keith has not checked the e-mail yet David sent.

Iot Valid Before - After 14 APROY
: o T gl 61. A3AN0 2R5t= LIHINE 384 &4 gFE 356t
HHe Khemnll by S RORRARIR AR, b UACH DM ZA0 BE MY = O1E HISA LS 2
Departure FEFR) 12APRN7 21:06 =
Local Time Termianl NO.: - O SEMUe 84 32U g4 dE S0l =5 HL A
7 5 17AT X7 2255 = It s 2Jg = U
Arrival H2{ICH) 12AFRO 23:bb HE BI2E S8 201 = Ut
Local Time Terminal NO.: 2 SN0l A= Ylte X2 HEII6hE, H-2-29 2
e M2tstn O XAe2lo 282 B ZEAlstt
Class B Status O O A-22 12A12HHI0l et =Xtz HEI|ote, Al-22 2
Fare Basis MLPXI15 A= MGt O AHOIO BE S B0 =28
Free Baggage Allowance 20KG @ B2AM ZH0 AI2ole EXes SYs AR glod
Mot Valid Before O7TAFROT After 14 APROT A43D1S HAIZE ZXI=Z &L
= db O] HBS T = pN3 2t XI 5| ol AH
@ The departure time from New York is 9:05p.m. local 62. 5,‘):' wHlA G2l S0A OHE HIE RS @S A
time. =
i i it 7 ODJlE HIe HEs ot ) At
® It is an open—ended ticket. (1] }t/l-laljﬁ]lr&M;l[':}olal'_l_ HI|El BXl= MWsSotAl 210 &
(® The passenger is using KOREANA AIR for the trip. @ 'Registered'2tD HI|E HX= SJ|oHOZ XI5t
@ The gender of the passenger is female. Ct.
@ 'Private'et) HI|E EHXE JNSotKl &0 AT &AM
59. Read the following sentences and choose a set which Ol H ESHCH
is arranged in the right order. _ _ _
g g @ 'Confidential' 012+ Tl BXIS AALIH HSHACH
1. Please handle this report first,
. 63. HHEHIA 0|21 S 2A 27 PP E 486t0 UL OS2
2, What's my schedule today? ggjpg HEBA B HO? = T i)
3, How about the staff meeting?
. , O FTHE =23 22 X0 Ot etd 4 U282 0/
4, You have a full schedule today, It's going to =R ZE YAS DENEC
be a busy day, @ Mol = XTHHOZ AZEN A= 2AE Hals
5, That can wait, = 32 FTHNE EFE MESHC
6. What should | do first? ® 198 2R= 28 =0 H=s0IL 01822 JtUlt=
BiZoHOF GtD =0 =20t MI|X 2=C
©6-3-2-1-4-5 @ XYY 22 22 I NUS P25 A= F
®2-4-6-1-3-5 Jl 8 &0l AJACH
®4-5-6-1-2-3
4 _{_2_£&_ 64. LIS = HX2AN JCIAAECS EX0 Oist &¥2=2 It
®2-4-1-3-5-6 & HEGHA %S A=2?
60. Read the conversation below and choose one which @ =M dKs Telet ZM0l Jtsott
is not true. @ B0I2AHO LAZ AFREAH0| HHEICH
@ OI0IES =2 zase 4= UL
@ Z0oH0| EMotH 22X AKX AdHH0| BHEC
22 NABE JIE2H 8XA2XE CBT © www.comcbt.com
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65. TYHHEIOILS Aoh AILRRE FHIGID UCH TS & | 72. 3T HIAS APMALS S0/DX AAMD HIHLC
o E I HEEA we Ae? MR AR Y Zelo AFS A0 YCH OS 5 I}
© TYMEHOILA JSHELS AANDE 285t 20| S RES @E 2e?

=Q5i0} D UOHRS HEGIH ABE £ U= LHS DM5HH
@ %A= SHDSC JZs6is 2000 58X0I0 oS 2EE ZEOMA AR

N c mesL o DeYUlle 552 010, N2YLMe S552 wxs=
@ 2l0|SHE M2 OH2 CIX0IS MEBots S D e . : :

Sioz =74 ot BIIZEES ot0 HHES =010

WX EC = 2t0] & DER VSL=Fs) ® ARAS0l HE N2 ASHER0UH HE S 0186t
@ SEALCH 2X0I 20l B DI O ST U asol coon wos Lanny

66. IEY Jl&2 JIY W FEAAHN NEF A2 R @ RBXZSY FHEXAE HAO| DGO AST0 =T
Sp AAH, UHEW AAY S2 oY #Fez S& A e B
5H0I AFEGHE 202 20l2tD BHEdH?

0 QI Ezy ol A E R}yl 73. T8 & MBAUHAL ASS =0/J] /I8t dHo=2 JI&
==+ =" HIZE 5HA %S H27
® 2A” OJEELPS o SR
- D Qe YU 0| H2 AYRNE AT 2HO
IS
67. (tS = gat@el T2 18 4202 W SX o IRIOHAT. _ _
2 3129 @ WA REOA A0l B IS & R0l FEAII
oHe MTE
® @Eo BES T20H NF YAHL HE 0/0) L FEIRE Sxam.
K= AM5I0{ 22|50 @ AIRA0 EHEAH Z2 AT HIEIE ZOo ASE2 &
® zEmo D2Ooz e 82 4F0| 0RO O o
E E:‘Do:i }\I.ékol Aon|C¢:| /%FX.” §_ XHOK:,IE’_;!@-E} @ %4_:'1_94 %/\i% j|’:x_| éﬁ'}”6|’04 Ol%% g% # 9}1}”
ot
® Ygpe DRIMOz YE g = U NEE obct
saots 20l Jisott 74, 02 TEA 2T SO B0l T &N LYy A
@ gl Z2O0 YHE WE2 OE Z2ID =
OIH B0 2tUEA0| IHSEICH
o HZ - 25 Hit 28 2O 332 2ARE
68. OtcHel €20l o= MHIAZ JHE HES H27 HFRI S| ST OIAEE AT S0OHE 22
AFEREI HOIE 2 A=E ol MHH &Z @ A4 U210l 0l 22 NS o510 JIeH3IACH
i ~DIEZ0ILE HE5 PCE EEer U= ) @ 0l 2AHE QAR ELLI HEG0 BEOR o
JHMER CH2ECEEHH AT £ SIE MHIA Bt 240I1CH
OICL ZEHA HOIHZIAS RZ6ts B2 AE @ AIEHS 2TZ0I2IM & SARO0 AL
& Z= MHIA0ICH @ MY 219 FBAAS L45 RO/
@ 2EUESNI NBI~ ® Scte= MHI~ 75. 82 23 ZYOHHHZ 0 28 J2HZOICH okf 2
® IRC AHIA @ Veronica AHIA HEE 21 2 £ e HUESZ JIE gX ¢ AHa?

69. TS JIJl = 420l 02 stLe?

@ USB S2to1e ® Blu-ray C/A3 TEOHOR A R TS TIHH] Eolen
® Flash Memory Card @ Memory Stick

70. BB HAIX A0 28 4HO2 IpN MFSIA ¥ :

e 2e2? :

©® HTMLIIBS] BIAIXI= RIZGHAI &=L =

=

@ AEIYSIE HAS AIBE £ QAL ;

® 23 ¥ 18 S2 Zas + AT 5

@ HEHYS DA UL =0 =
LA

71. 1SS FXSAHH et SYO0ICH I NISHK % A
27
© SN SS0 O2 2K HAY 2@ ASS XNl I

OF etLh. D Soh 922 OHIIE OHOWDISHZOl MESI| Ol 24
@ 2N P2 2H, S22, RN T Ch.
® ZTAROL MR MY ZGHS Lo 2alo @ =0 HiahA SIR-CHAICH OHORD{2HZE0l DIR 2ol &
2 HelEot otst &2 6&0IC.
© 2T S0l 24O URE AFE £ QU © =25 OIIIE DHOWDI2HZEOl OIE-CIAICH OHORHZHRES
ZDHE 22 530ICH
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76.

77.

78.

79.

80.

@ MU0l HlolA A -CHAICH OHOHHCHZEOI S OHAIO
UL,

IeasS & Ml AFEdt= =70 tist 8oz JIE SHt

EX €2 A2

@ OIS E(label) : 2EH2 & <= Aol 20l= &0I0ILC}.

@ AHIOIZ2(stapler) : el & &H0/8 #E&&2 0l=0ot
o 2 [ ArEStLCE.

© A U(fastener) : 2AM0 ES olHe I PHS £&=
J| 20| Ct.

@ H&Dl(remover) : AHOIEAH2 &2 HHY M A=
ot= JI70ICk.

-~
L

CE S A2 A8 2Add M S22z I}

0z
[0

?
NEADYEE € 1  JHN =HZE 2&20t¢

=

gHIdE & A JIAF A3-E XIAIGHHE 222l JIA
o 23 HES O &M AISHC.

gst JIMNE RF EMgs
ot

ot
®
@ jo*til/\-lfl JIAb ADEE o I EX €l EE2E &
®
o

04
u

I5t01 =l

fell

2 2000 JHE AEO == SO

ABAY HEOIAY FHIME AMS ZESI0 28 LY

22 0S0] 500 FAKSHH 22t HEHOZ 4l

XS2 0SS 2AO0ICH HAIGIH 22D Bt ZHIA

O HH2S HEE| o BEBE + Us IS I

HEE H2?

OEIEE ® N

® ooy o ONEE]

OS5 24 242 Xelwol 0 4322 )1E ==

StXl &e 2e?

© YHIME $AE AR ANIAUS HUIZ B =
olst = AARIN S2ICH

@ EHHIAES SA 2T Al RBSS BCH0 200 B4 9
0l EOtECH.

® QUHIME A Helot Zos A= HRHM EI2
mol Ze SR JIRSCt

O EUIN= SH20| £4EY 25 BS2 HE2d = bl
2 MAIH Bestct

KHIADIY HIMQ 28I HIME S|ARY 23 A= JIA
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S S JIAY UE8d & AHeldt 3 a7
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E AL+ TlArs 2271 =Mg0 A0 ot
JaHAEHE RS2 3 2 4HAREE VI
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#0 MHOIS AHECHE ARIEZE M2
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HIARL Sdgbit= 200 £5E0|CHL sHEAHA
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