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| | ol = HE< —H
DEIOLE ZHIZEE JIE2E 2. UE. 43. Choose one phrase which has a grammatical error.
A =2 M2 28 E§ 45 SEMHILE Hl
=ot= SEOICH . : ) - )
- TE =HOE2 HTFE 28 MHIA0ICH A ?.}11.1 bizgest client, John Smith ®is due at Incheon in
- J|E5| 287|2HHE KDL BIHD MH| A R y
E:—’E::-II o _lj ::=.~|-||:|- I'Il_,"I:II’“lgl- EH;|':!'| 1[”.::$: B : I've already sent the company car to Epick up him
o =l & == H = A ! Have vou told the driver to ©take him straight to the
B HHMEA MHI A5 HESEHTH lton Hotel?
OR-[E! @ Sl a2 E:-Tj&mﬂu}j vou pl firm our ion for
® M2olEY @ 3z1ec By A blel,cr -cr;iijea.-.e confirm our reservation for a
X2 IR = Zo| = S already done it
39. 2 IYS2HE Bed Nemoz Iy MEe & | | D [ve aready done it
EE2 SIE2 OtEE= OIHE JI-0l QY ZDI|IHoe=R ] ] ]
==wn QUCh = UEIZ0l OIZOoIL HAKN, 223 @© @ is due at @ ® pick up him
S22 Soll AgEeZ ELGIEE U= JIHE LiEtUWE @ © take him straight @ @ already done it
E0Z IOtE HEs 22
@ "iol&oHg @ HdELHE 44. Which set of words is most appropriate to fill in the
O @ J203e blanks @ and ©?
40. SEHE AIHSEE 246t 2ol A2 & Lo i S
OIF, 2™ JUS B AL 5&9; OhE mEB ol
A2
ot o = i [ recelved youwr price quotation for safety equipments that
® /j:.—r—ﬂl - @8 “‘__' vour company advertised in INT magazine. I appreciate your
@ Z=2HE =X @ 9123 =5 prompt reply to our @ . We find the terms

| 32 : AR O

41. Choose the one which the following
likely addressed to.

Dear Sir or Madam:

[ am writing regarding the position of administrative staff
which 15 advertised on Co—op Cafe on June 25. I hope you
to review my credentials as shown on the accompanied
documents. I am confident that vou will find me parfect for
the position.

[ graduated from Seoul Collese with an associate degree in
Secretarial Studies and am cwrently completing the final
of BA in

University.

year Business Administration in  Donggu

1 Marketing Department

® Procurement Team

® Human Resources Manager
@ General Affairs Department

42. T8 AI2E02 &It HBIE2AH 20| TX 22 HE?
@ FYIl = For Your Information

@ VIP - Very Interesting Person

® WPM - Words Per Minute

@ FAQ - Frequently Asked Question

letter is most

and conditions of payment and delivery
reasonable

and acceptable. Howewver, now that it is
approaching the end of the year, may I ask you to allow
us an additional 7% discount on the B mices?

of goods are all

45.

46.

@ inquiry, quoted

@ letter, quoting

® request, quotationed
@ fax, quotation to make

Choose the correct inside address in a business letter.

@ Mr. Peter Lee,
Our Life Inc.
Sales Manager
1494 Baird St.
Corona, CA 92882

@ Mr. Peter Lee,
1494 Baird St.
Corona, CA 92882
Our Life Inc.
Sales Manager

® Mr. Peter Lee
Sales Manager
QOur Life Inc.
1494 Baird St.
Corona, CA 92882

@ Our Life Inc. / Sales Manager
Mr. Peter Lee
Corona, CA 92882
1494 Baird St.

s & 22 B2 JI2 2EA0 =06t
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Dear Sir or Madam:

Be: Agenda for the Committee Meeting
Enclosed please find the agenda for the committee meeting
scheduled on October 31, 2015, We loock forward to
mesting you Soomn.

— (&)

Sincerely yours, +—— &

Edwin Marcus
General Affairs Manager

cc: Ms. Rose Carlton

Enel: «—@

=)

47.

® @ Subject line

@ ® Complimentary close
® (© Carbon copy notation
@ @ Enclosure notation

Read the following invitation and choose one which is
the most true.

The World Mluminum Association
is honored to invite
Peter Weston, CEO of Star Aluminum Company
to its 10th Annual Awards Presentation Ceremony
being held at Hilton Hotel, 85 Essex Street, Washington
on May 4th at 6:00 p.m
Dress is formal and dinner will be provided.
Flease RSVE by contacting
Sherry Clark, the ceremony coordinator,
at Sherry@waa.org.

48.

49.

@ Mr. Weston invited some executives of The World
Aluminum Association.

@ This event will take place on the 10th of May.
(® Casual clothing will not be appropriate.
@ Someone will take presentation at the Hilton Hotel.

Read the following extract from an e—-mail, choose

one which is not true.

(1 The guests will stay at the hotel 4 nights.

® He will check in June 2.

® The type of the room the guest requested is twin.

@ Mr.

guest.

Johnson will stay at the hotel with another

What type of business communication is the following
passage”?

HXE2HME CBT : www.comcbt.com

To: All emplovees

From: Mark Lee, President

Date: June 15, 2014

Subject: Electrical Service on Weekends

Due to Increased energy costs, electrical service will be
suspended from 900 am. to bY) pm. on Sundays and
Saturdays, beginning from July 8.

Starting this wvear, we will put more efforts into
becoming a leader in enersy efficiency, and we are already
making progress in cutfing back on energy costs at owr

facilities. Yow cooperation on this campaign will be much

appreciated.

50.

® manual

@ formal business letter
@ internal memorandum
@ brochure

Read the following extracts from a presentation and
choose one which is not appropriate phrase for the
blanks @~@.

Good morming, everyone!

® , I'd like to refresh vour memories as to the
background to the project. ® , Tl give you a
broad outline of what we've achieved so far. © X

I'll try to give an indication of what our
over the next few months.

@ will be

51.

@ @ First of all
@ © Finally

@ ® May | begin
@ @ priorities

Read the following chart and choose one which is the
most true.

52.

FIVE BIGGEST EMFLOYERS I DEVON PROVINCE
Company MName |Headquarters| TFProduct/Service 2 ;;J.m‘:ler i
Emplovees
Wide World Inc, Dryden Travel and Tourizsm 13,300
E.[} Boyee and Sons Bristol Oil and Matural Gas| 12,230
The Moon Stratford Restaurant Chain 8,930
Happy Vallev Wilmot Amuzement Park 7,400
ABC Corporation Juniper Electromes 4,880
@ Happy Valley produces natural gas.
(@ The main office of Wide World Inc. is in Wilmot.
@® ABC Co. is not the one of the five biggest

employers in Devon.

@ Thanks to Happy Valley, children can enjoy going
on the rides.

Read the following conversation and choose one

[
o

A
=3

Ol
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which is true.

Ms. Garrett @ On the 7th of nest month Tll attend APE
Meeting in Hong Fong, Could vou please
make my flight reservation?

Secretary : Yes, Ms. Garett. What tine does the mesting
start on the Tth?

Ms., Garrett @ At 3 p.m. And would vou please make a
return flight reservation on the 8th?

Secretary ! Yes, I will

@ Ms. Garrett is supposed to participate in a meeting

on the 8th of next month.
@ The secretary has already made a reservation.
@ It is an open-ended ticket.

@ Ms. Garrett will take two days' business trip to

Hong Kong.

53. Which of the followings does not match the underlined

@~@7?
Visitor : I have an appointment to see the accounting
manager at 9.0
Secretary © Mr. Johnson from Santo Corporation?
Visitor  : Yes, right. I'm sorry that I'm a little late for
the appointment,
Secretary : She's been (@especting vou and (Bstepped out of

her office now, but she will be with vou soon.
Would you please take a seat over here?
Visiter @ Sure.

Secretary © Would vou Eeare for something to drini?
Visitor  : Thanks. I'd love to have a cup of coffee.
Secretary © How would vou like it, sir?
Visitor : dWith a dash of milk, please.

® @ : waiting for @ © : left

® © : like to have @ @ : Black

54. Read the following conversation and which of the
followings is the most appropriate for the blank @

and ©®?

. Good moming, Apple Company.

: Hello. May I speal: to Mr. Lee, please?

: I'm afraid he's not in the office right now.
Could vou ()] a message?

B : No, I'd like to ®

A May I ask who's calling, please?

B : This is Tom Jones of ABC Company.

N v s I

him immediately.

@ take — get in @ receive — contact

@ leave — reach @® make — make a call

Otches S X2 LICH

0K

=N

Ho
Ho
flo

g2& HI| gLICH

Secretary | How may I help yvou?

Visitor : Could you )] my parking ticket?

Secretary | Definitely,

Visitor  : It was really hard to find a parldng spot today.
What was worse, I was not allowed to park on
the ground level.

Secretary : Ah, we're sarry. Cur parking lot is very limited.
When wvou can not find a parldng spot, you can
use the public parking lot next to this building.
You can get three howrs of free parking.

Visitor : Ch, I see. Thanks.

55. According to the conversation, which one is the most

56.

57.

58.

true sentence?

@ The visitor could park on the ground level of this
building for free today.

@ It was difficult for the secretary to find a parking
spot today.

@ The visitor got a ticket for a parking violation.

@ This building doesn't provide enough parking space
for all of the visitors.

Which of the followings is the most appropriate for the
blank @?(5581 B2EX& 2H)

@ validate
@ represent

@ contact
@ coordinate

Which of the followings shows the correct note taken
during the conversation?

@ PA 2325, 2010 Maple St., Saint Paul, MD
@ PA 3325, 2010 Maple St., St. Paul, MD
@ PA 3325, 2000 Maple St., Saint Paul, MD
@ PA 2325, 2010 Maple St., St. Paul, MD

Look at the airline e-ticket and choose one which
is not true.

b

|
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EOREANA AR Sam : Eeith, did vou check the e—mail David sent to vou?
- - Keith : Not vet, why?
E_’Ha&:‘t {tincrary /* Receipt SR S Sam : David wants to have a meeting with us.
i A i Keith 1 What will be that for?
&~ Ticket number 4320P3eM Sam : The meeting will be an exchange of ideas about our
Itinerary Bocldng Reference 5627911 new product design.
- - Keith © I see, when?
FE 863 Operated by FE-HOREANA AR Vi - Sam  Tomorrow afternoon at 4 in meeting room 7.
Departure HEIC) (7AFROY 18:00 @ David will be in a meeting held tomorrow afternoon.
Ll i E'em“mﬂ L _ @ Sam sent an e-mail to Keith instead of David.
Arrival FE(FE) NTAPROT N&:mn L ) )
Liscsl Thcnes Terminal NO: 2 ® David initiated the meeting to share ideas about
e b new product design.
Class B Status O @ Keith has not checked the e-mail yet David sent.
Fare Basis MLFX1b
Free Baggage Allowance 20HG = =TTy
Not Valid Before - After 14 APRNT 40= - MR EEEE
: L T googel 61. 23A0 2Rol= LblAdeE S2M &4 9RE 3ot
S e e b SUCH BEA HAN e Y Z HE MHeA YS A
Departure FAFR) 12AFRN7 21:06 =7
Local Time Termianl NO.: - O SEMUe 84 32U g4 dE S0l =5 HL A
Arrival H2{ICH) 12AFROT 23:bb HE HIRE S22 HZI|g %= UL
Local Time Terminal MO.: 2 ZEMU M= LRE =RE HII6HE, o-"”-20 2
e M2tstn O Kelol 282 B EAIStC.
Class B Status O @ AI-22 12A12EHI0 et =X2 EII6tE, Al-22 2
Fare Basis MLPY15 e Metstd 1 AFOI0 MES &N 228t
Free Baggage Allowance 20KG @ B2AM ZH0 AI2ole EXes SYs AR glod
Mot Valid Before O7TAFROT After 14 APROT A43D1S HAIZE ZXI=Z &L
@ The departure time from New York is 9:05p.m. local 62. LS =HlAel g2 xicl SUAM IS digRoil 22 =X
:05p.m. s
time. =
) B . @ 'Via Air Mail' 0l2t) HEJI=E EXl= JHES6HA &0 A
@ It is an open erlded'tlcket. | AFOIH R BHCH
(® The passenger is using KOREANA AIR for the trip. @ 'Registered'2tD HI|E HX= SJ|oHOZ XI5t
@ The gender of the passenger is female. Ct.
@ 'Private'et) HI|E EHXE JNSotKl &0 AT &AM
59. Read the following sentences and choose a set which Ol Hl ®BHCY.
is arranged in the right order. _ _ _
¢ ¢ @ 'Confidential'0l2tD EIIE BIXIS AAMIH HoHACH
1. Please handle this report first,
. 63. HEHIA O|2AES A EF YL 8ot UL OS
2, What's my schedule today? ggjpg HEEA S N = T -
3, How about the staff meeting?
. . O FTHE =23 22 X0 Ot etd 4 U282 0/
4, You have a full schedule today, It's going to =R ZE YAS DENEC
be a busy day, @ Mol = XTHHOZ AZEN A= 2AE Hals
B, That can wait, = 32 FTHNE EFE MESHC
E. What should | do first? @ XNEg 2BRE=E 2% F0 M=20L 01822 JtLU=
BiZoHOF GtD =0 =20t MI|X 2=C
©6-8-2-1-4-5 @ XYY 2R 25 YED NAS 225 0= &
@2-4-6-1-3-5 J| &= =H&EO0l UL
®@4-5-6-1-2-3
_A_1_2_&_ 64. OIS = MX2A Z2IAIAES SZA HE 2HOZ It
®2-4-1-3-5-6 & HESHK €2 HE? -
60. Read the conversation below and choose one which D 2AMO Al=s X359 HAM0| ISt
is not true. @ B0I2AHO LAZ AFREAH0| HHEICH
@ OI0IES =2 zase 4= UL
@ 200l EXMote 2M HAXe Y H0o| BEET
22 NABE JIE2H 8XA2XE CBT © www.comcbt.com
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65. TYMEIOILS 5 AAKEE ZHIGID AUCH TS & | 72. 2EF HIAS AIPMASS =0/DXF AAFAD HIAAC
o = OIE NEGIA %2 A7 MRS ARA BF BRI MBS MD YT OS = O
@ SYMEHOIEA ISHUS AANEE BB 20) S RSO HE T
=Q5Ct. D UOMBS HEGIH AR 4 US YHS DMGHH,
@ %A= SHDSC JZs6is 2000 58X0I0 oS AEE ZEUMA AEEIL
N c MmalL oo DeUME 52 201D, HSUAM= SES Lx=
@ 2l0|SHE M2 OH2 CIX0IS MEBots S D @ 4 E 01,
Sioz =74 ot ZIIEEES o0l HRES =0I0H
WX EC = 2t0] & DER VSL=Fs) ® ARAS0l HE N2 ASHER0UH HE S 0186t
@ HEHMLCOH 2ROl 240l & DI O HHECH G Amol Soion] pom Laisiny
66. QB =S I W HPAAHN MBS 2002 M @ RBXZSY FHEXAE HAO| DGO AST0 =T
SB AL, MIZM ALY SS QHYW HYSE S8 AN HoBIN 22 &Z80
IO AtEat= 202 220l2tD at=Dte
@ olEztul @ AAEZ 73. I8 & AREUWAMHLY ASS =0/7] I8t dHS 2 IHE
o o IR BHX e He?
@ BAF EEL PN of ol . ;
D Qe YU 0| H2 AYRNE AT 2HO
i X1 5 1 C+.
67. 02 = gatnel Z200 O 8202 IE 8X & _ i
S 2129 @ MPAl REOA AS0| 4B JIIE & R0l A3
! He AT EA
@ ®Eol eSS Z2OuH M LBEHL HE ol o RERE Sxohad.
K= AMBI0] 22|8HCH @ AIRA0 Bty W2 AT HIETE ZOo AS8 &
. Aedd o
@ ZE@e Dzioz YUE 1SS 4+F0 RS oA B
2 8™ AMSIO| MJ|OI ALY = Q21 5HCE @ gRo SHs JI=H ®WAHGH olss &L = UM
ot
@ wape Deimoz Yd 8 = T 4= oL
M= 2101 JHsBIHCE _ _ _ _
74. 1S Z2M 2T AN 250 MIE S LU A
@ g ZOgo g WES Os Z2dn 29
oIHBI0f 2t B 0| JhsaiCt
U2 HZ HEFHiRL A48 20T M3 BALE
68. Ofciel €30 aigot= MBIAZ JtE HES 27 BRI WE QIAEE A 20OEE 5122
ARSAH TIDIE = AleS =cid MU AZ0l @ A T2Idh 0 Z2AES 2ol5t0 JIeH5HAT
i ~DIEZ0ILE HE5 PCE EEer U= ) @ 0l 2AHE QAR ELLI HEG0 BEOR o
JHMER CHEECSEHN MEE £ 2US MHA s+ 240ICH.
OICH ZEHM HOIHZIAS AEEE B2 AME @ ANEUS 2IZ0I2tA X5 SARO0| MBS0
B Z= MHIADICH @ A% T2l HEMAE 245 2HOICH
@ 2EUESNI NBI~ @ SetRE MBI~ 75. OS2 2o FeA0fop{2rol 28 J2§Zolch ot 1
® IRC AHIA @ Veronica AMHIA YIS 2D 2 2 A= UBOZ2 JIE 8X %S A9
69. CIS D171 & 40| T2 slLs?
® USB =z2tol= @ Blu-ray ClA3 FENONOf A 2 TS TIrhe], Eels
® Flash Memory Card @ Memory Stick
70. MXSB HAIK ZHA0 28 4%02 N MG % s .
2 21e? 3 -
_ 228 EH
@ HTMLOIEHS] MIAIKIS KIR5HXI &=Ch. b
=
@ AEIYEE a2 ASE 4 UL 24
® 23 ¢ 08 S=2 Zas + ALk -
@ HRNIYS DIYHAN POHLN L=Ct e R
EY;
71. OS2 NS M0 28 SHOICH IR EGX 22 A
=X
© 2H SZO Wt 2K HS 2 AsS XN 2 8 B B B B W 8 P
OF etLh. D Soh 922 OHIIE OHOWDISHZOl MESI| Ol 24
@ TN PO 2, S22, BIZNZ HIISHC Ch.
@ ZTWAXIL MR M50 ZToHH 25U LAIO @ R0 HIGHA O1R-CIAICH OHORH2H2E0l IR 20| =
2 H™MelErt Jtet €2 6&0IC.
AT =0 RAO LB= AFE & QI ® 2ol OIIIE OHOHHHEZFOl SIZ-CHMCH DHOH NS
@EHSOH\_ \_‘I——I =T = To=& T BA |'
ZDHE ¢S 520I0H
2 XAS JIE2M EX2HE CBT © www.comcebt.com
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@ EE‘;EOH HIGHAl S24-CHAICH OHOHD{2HZF0l ZOtAlO e
o H= S48 8HH 20 U= "&500 RCFEE A
76. MIYYS & O AIEote =70l et 8o 2 JIE 24t CF= =HIAE IZF EI“P 8245 THACH: H
2% e He? FIE SHHE0F ol "AHSHFY'E 2L B
@® OIS H(label) : E2EHO & L= A0l 20l= Z0/0ICH HZ=CF SRS O OFHE BEs =25 21
@ AHIOIZ2(stapler) : 0ief O Z0I8 ZAS 0185 S SHE YUHSZ UIKAS MIIGHD HHEA
Of HE 0 AL BHCH. 22 gosls mEHA =
o . e L 2E 276k SHHANMHEN JILS0 20
® ngggﬂl(Efflstener) D ZAHNU 2= otdE M RYES E= 212 0 SICH
- . (EERJ|YEY SHAAN HSEAE ZEHAD
@ M&Dl(remover) : AHIOIZ2I2 2 HOL O A f anf fl ol HE m.:tl:
Ste J1=01Ct 2Lk LHREDA L2 EH Qs =
HALOH F2'2 = WA "HES E= 7
77. 02 B A2 AT BEE HINO #$E0Z IIE NE 210l SOLtD QU0 <5k
oHAl BE =27 SMAAMI Q5 JIRY OI0F Hal SFE
® fu:ﬁﬁ A2ATES B I 2 O FHE PE6H0 LMS == DW= mE SHEIS DUSD] HA
el st
eI Sl [2h 2122 HE AME F
@ ZHINE DAL AJYS & O SH SN H2E & ;JJDHD} sHis ET',:E F_ 52 HS A -
M Dl 8L}, EI'DI'J_]_ _MEI- :‘"lI:lEl_ El.-‘l\.l' DH:”I' E J_EIDH
@ YHIAS AAIDF JIAF A4S KIAlGHHE =202 JIAH EHMALMEY 24H =HE35 Sold JEARF =T
9 23 LSS B0t BN AIUEIC 5t AHX2 EHAANE 20 =HEE AHIM
@ ZHINE 23S JIMS 25 EMEZ FHeloto = OE dlc ¢2He 238 HSots €M H
2 A0l JtE ¢EN 2ES st B oIct
_ o 3 2 AHA 242 JI0 2k g =t
78. MBere LEOINS ZHIAE MTIE LHSI0| 28 ol e oy -
22 S0 5009 ATISOH 22 g oz Al E ALZMZE TIAFE 28|71 =AME 0 N0 BE
ES 0182 2AM0t E} HAIGHH EUHed StCh UM SAaHMEHERAHZ R} 7 2 aHAREZE VY
Mmoo, oL TN BEE F M JlSes 8 B SHRDH BN 2= HABSIIE 95 50
e e EALM HHYUS MIRLE ARIEZ2E ZHIH
® erag @ WYX 2 e T
=l SHALME 2Tt s 2 Y &
GIOIE T Waz _ _
© GIOIE It @ o HIRDH SMEHRE 200 ZEE00, HOIEAA
79. OIS & =4 249 Helgeol Ue 4202 Jig Xz HMEE “JIS Mel® RZ(CSME SHIRE A
SHXl 22 A7 =B 2 {consumer social responsibility)2 2
@ 2HIME e AN ANRIHS HAIIZ B & METICHO "ZHIAF HoIZF N AElE #HES
olst = AARIN S2ICH CHsHS £HIRKE GHOE SHF D 3L
@ ZIHIM= &AL 2 Al RQESS 200 201 2y 9 [EF=2AM] 20144 B 292 J|A
ol =0t=CH.
@ YHIAE ALE HM2lot 2R3t 2A= H2HA B2 © S=HA#xHe 7S 432 oStUHE SH &0k JIgS
orelel e SR JIYSC gz == E0ll= AHIANE 28t
@ BHNE SE20| 2ALH 05 2EZ =28 5 Hi @ Jlge SHAKFUS0 =2ANHel02Z2 z20s S
2 AAHOIA MEBHCH AA0O 270 Hysl 25t0 UL
@ BH0IEAAXDE 1YW MMSIX st =8 AHIXHOl
80. MHIADIY HIAMQ BH8|E HIAE SIAR 28 Us JIA Ch.
g i oty AE_?EHOH?; AU =M =ag b O @ SIOIEAAN BHS SBAXNY SEES e 2
S S JIAel g JbE AH2h & Xe? B JIYD AHIXOF AMGHDIR s 2101 F=2R0|
Ct.
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