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o 22 2 HE HeHAE HIMHH JEHE
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(L) HEHAM JHSE 2RI AIZHNE 2

15.

A0 At E =HRI5H0 &P AHOI 2 08T,

HE 20X & W
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@ (w) - (1) - (=2)-(=)-(=2)
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@ TREEIE @ Tk
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@ MEE @ TRELE
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Do - e = HEE A7
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- - = Zllher =9 = 2| 2 Zf = =
CHO = A o B HE #0
25S SA B OH Hel HES HEEt, 2 EXFACTD oD HhX 20l ¥ BRs
(2h B2 YHS HFAHH 2E0F = L4E gA QiCt
OILF S22 SI=A 2E2gtd JdH [E &A @ HeHH™ HIMOIH MESHH 3192 308 S3=A1D 8t
2 MA LHEE BF2AH HETHLH @ HeNA HIANH 202 BE SH 22 2LolD 2FI|A
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2l AFEIS Q=X EOIGHOF BHCF.
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DR HAOR MEFIX LS AS? 20. OIS = HIAMO AAF NRAD0| (st £HO2 HEGHK
WO Do
@ AARIA HZHBH0] AFALS] XIAIS BH=CF e Xe?
_ - AAFOII 2 EEHED SAF OHHEC U0 HZEOZ
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@ AAF HAOILF HIOIZ 22 MEE dH2IotHA HZ2XIL
ZIIst 210] YeH Botg 2 SHCH.
Z |t 240l Lo HoIstCh MESSAGE:
CIOlO|] OO ASH RHIT= ot =InI¥= == g ;
@ ‘?*EEHJI ;;8?_&0 SZEE delll &l 2260 == Thank vou for yvowr fax of Aug. 2 requesting a meeting
ST EsE n the marketing plan. However, I regsret that I have
another appointment at that time and am ( ) to
21US - AR attend the meeting.
I appreciate vour understanding,
21. T8 2719 St et 20|t #2 dZE A29
@ in—-tray : &EAFE @ drawing pins @ &
) @ available @ unavailable
@ paper cutter : 0| Il @ book case : 20| -,
® pleased @ willing
22. A9 WA MO olEs Hdeotld IEotd WRotes _
HOZ cgsls BAHUAM 22 =0|CH 2RO =5 =2 27. T8 H2Z0 Oist 89 = 2Ht2X 2Z2 H2?
Mol YHaE f20IIt?
(» Production Department
@ Marketing Department ABC Motors, Inec. Interoffice Memo
@ Research &Development Department :
@ Human Resources Department Bc All Salos Managers
From : FKen Smith, Sales Manager
23. C+S 20l S012 J1E MEE SAS HEs? ey Sabiee i
Subject : Rescheduling of Monthly Sales Meeting
The board of directors will quit | ) the 7,300 The Sales Meeting has been cancelled. Instead of
motorboat next vear. Wednesday, September 27, we will meet on
@ to produce @ produce Thursday, October & at 14:00 pm
@ produced @ producing
) in the Conference Room B. Please mark vour calendar.
24. UIS 9& A9 Y QA MY e 4O =2 Hi=2
X %2 He?
- _ 22t 9 0|8 MZEO s =2
@ Inside address: &0l 0IF, 22, MY, A, F = s X _0“ i
A2&=0Z IS @ Ken Smithel &Y =ol 2D}
@ Salutation: DearE & %, Z& 1 42 M1 commal,) G =aits 2 Y €€ 22l
Lt colon(:)& StCh. @ HEE 019 2XsE 108 52(=2) 25 24l
@ Complimentary close: & 2Xts BIEAl HEAZ 2
6t comma(,)2 ZUWCH 28. (2 = 90 EEO0| HI2ZX &2 AHe?
@ Enclosure: AStE21 8 SS20| US B BIEA @ ALHESH - local call
20 YAIE StCH s :
MERZO S A t ® 2MAES - long distance call
[e]] S =
25. [}l IB2 & LEA 220 S0/2 S0t HE5HK ©® XIRHS - area code
%A2 A2? @ H3312l - conference call
29. I8 & 2= & 220 S0HZ UHEL2=z 2HtEX £2 A
A What does vour company do? 27
B : We produce office @ furniture and sell them in Korea
A 2 Ch, I see. Where 15 the company located?
B ! The nenifachring plant is in Suwon, and the HD) is in Seoul.
A What are the & annual sales of your company?
B ! We have :mnual sales of $10 nullion.
A : How many © emplovers does vour company have?
B:30 @ gecgl are working for the company.
® @ furniture @ ® annual sales
® © employers @ @ people
26. OIS BAUHAN Z30 JIE HES HHE NEAMR.
22 NABE JIE2H 8XA2XE CBT © www.comcbt.com
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Daehan Co., Ltd. A X You lock a bit tired. ( )
426 Hakdong-ro, Gangnam—gu B : That's okay. It's not that heavy. By the way,
Seoul, FKorea STAMP do I have any meetings tomorrow?

A Yes. We have a meeting at the head office
at 4 o'clock tomorrow.
Confidential B ! I see. Thank you for letting me know.

@ Let me hold your bag.
Mr. James Brown

Hellgrundweg 100
22520 Hamburg, Germany

@ How was your business trip?
@ Let me treat you this time.

@ Let me give you my business card.

® Via Air Mail @ Urgent 34. Ot UistE2l BIZt0l S0 Bz It HEGHK %
@ Express Delivery @ Registered Mail A2?
30. G2 HH &EFQ HIEULA HIEHIDH?
Visitor : Good morming, Mrs. Chel.
Secretary ¢ Good moming, Mr. Frank
Plar- il Mr. Johnson is expecting vow
[ )
FPlease note that the next staff meeting will be held as (To Mr. Johnson)
follows: Mr. Johnson, Mr. Frank is here.
« Date : July 15(Tuesday) @ This way, please.
» Time @ 10:00 am @ Could you come this way, please?
+ Venue : Conference Room I @ Please go right in.
@ Follow me.
Agenda will be distmbuted by Matt Cho next weele If
vou have any particular issues to discuss, please submit 35. O3 g2 S0 HatolA &2 <ol JtE HEs SO
them to Eumji Janz. HES UEMEK.
(@ Congratulation Letter @ Announcement Letter Aol 3 £ =789
@ Reservation Letter @ Appointment Letter B ! Yes, preen tee, please. Thanks.
31. OIS d3ts3 & Ar25ts ES0lA di==g 20lE Jtd @ Will you care for drink of something?
230l ot =H2? @ Would you care for something to drink?
@ Who is calling, please? @ Shall you care to something to drink?
@ May | call you, please? @ Would | care for something to you to drink?

@ May | ask who's calling, please?

@ May | have your name, please? 36. 22 HsSEIl 01E Al @, @0“ SO Ot HFZst
z8e2?
32. OIS g0l 80| 82012 SHIZ2H HAYC X %2 A2?
@ You deserve the promotion. -> E4AI2 =X& X=0| You've ® 010 1234 7890. I can't come to
UASLICH the phone right now, so please leaye a message after
@ Do you mind if | give a written answer? —> HIJt A the beep. I will & VOU a5 soomn as
o4 O CFk =2 C C =R o2
Hog BHE Seols HESHK? possible. Thanbs.
@ | spent a lot of time doing market analysis. —> M=
MRS BAGISH 22 Al2I2 AISHSLICH @ @ reached, ® get back to @ @ made, ® speak
@ Can we pay in installments? -> &XHE XS & ® @ called, ® say @ @ phoned, ® return
N2
37. O8 B = B2l S0l WHEeo=z JIa MEs A2?

[}
]
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I
D

33. i3 Uiate gzt S0z JrE A

b
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A 1 would like to speak to Mr. Smith in the 41, 2ARAD DBEE 129 20| 4Y = 2RE 2429

finance department. D AEXE ZUANE 2Hsts Ma 512 X2 2A0I6HH

B I'm sory but he is not in at the moment. Jlotst LigS Aot S92 6Rg 2EstU
{ ) @ JIotEZol U= 230l Us U2 BAQ g2 §XE

A : Yes, please. This is Jihyve Parlt in Hanil Banlz LA g e Z0 MOl 2O0t0k Sttt
Fleass ask him to call me back. @ J|tAl 2ot BEOXNE & £ JUAESE HEI|otH &o

' N=OHEAIE ot1 BOX= «EAIE S
B : COkay. Thanks. ) * _J_ o

@ A8 LxE 2AHI a2E Laisle EMIZA UE 2
@ Would you like to hold the line? M S2Ae Z220le= 23 2t &= 82H 282

, . P 2MGl= 20l LerA0|CH

@ I'll connect you with him right away. '
® I'm afraid he is off today. 42. HIMOH AR2H REAl FOIH0FE 8OR JIY SHE

@ Would you like to leave a message? ofHl AHE 2127
O 2Me tes FHECZ %ot 10 2 =2 o
38. Ct2 Oiste BIzH0l S0Z ez JtE JEst H2? ANXE E=oiti= 0124 240l AR 2AUM M2
&S EC

= T T T @ SNE A= AFZO WS =X Ol BE L S A0l

A7 baod Toaanoe. Myt Howl May £ belp s 8 =79 BHSE D2{5t0] HAHOF BT

B : I'd like to book a single room from May 1lst to 3rd . _ _

A \ @ SANE Eoll BLolDA ol= Z2HQ HAIXIIH =0

o “ T = 2B RASC

! My name is Jilgn g ir fanil Con @ . B}

% Ty oo gk g ssoa Kk Coapriayy @ HIMIE MAIE THAISI0l REGHE 2HE A EE
I'd like to make a reservation under the name of HEQ B0 HOIA AFAIS 0202 LiJt= 20| o
Mr. Jim Browmn. = 0|Ct.

® How much is it? _
43. M2 EF0 28 8ygoz FRE A2
May | ask your name, please? _ ;
© May e pled ® S8, AR, [JA3D, BE SO =4 W =S 240
® How long will you be staying? T EEIC}
® Did you have a nice trip? @ Z2AMo BRUE ¥R 2A, X 24, 2D 2M S
O MEFE = ULt
39. s & O EE0l fl= =227 @ JHOIO0l FAEH ALRAES H IR0 KB H4d
A2 MEMOICH
@ AN2AMe BFRZ2= AUHE, CAIE, 2IE, =&E S0

A . Mr. White, (a)can you make some time (blto TEHEICY
discuss with this matter to me?

B ! Sure, (¢c)please come to my office anytime 44. 8 2] & AIREX 3DI0F Jt& 2 2427
fomorrow. @ A3 @ A4

A How about 2:30, Mr. White? ® B3 @ B4

B : Ckay, (d)I'll see you then

45. OIS & 2AMY AAMELY JIs JHE Heldt o A2?
@ (a) @ (b) O =gs "Yotn AL
@ (c) @ (d) @ XAES Hd2Hel & 21
® oz, EX, YHE P&
40. s @, BIZ2H) SS22 =HZ JId MBS HE2? _ -
@ © = = @ 242 98 23, Jlz2 Hel

A : T'd like to arrange a meeting with Ms. Jackson. 46. LIS & Z22A9 DIt ZHAl 2al D12 A0l g
Could vou check her schedule for early next week? 290l Jtd HEoth &#= A=2?

B: ® Tuesday morning? D Al J2HS 29 J|oF BADF =5 JI2HEE JIM

A 1 T have another meeting then. Is Tuesday afterncon etCt.

- @ @AIBO BE 2R L4 JBY HIZ O2H0l HA

B: Ves itis. ® 2:507 St

A 1 23307 Fine, Tll see you then. Bye. @ gd olgel 2L 43, 03, 825 SE 2AgCeE

- - JI2e OIDIXIE &Y 4 ALt
@ How about @ | mean @ LAD|R 20O XS AZ AT HAGHH, ARl
3 What would okay @ How do you think = LEX Tl HAISHL
47. I8 5 QU 2K sF72 0| JIE sHt2H H2LX
WS : ARFB 2L | o2 2127

b
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48.

49.

50.

51.

52.

53.

54.

@ CHHZ-S2A0|Lh SXES ASH5HH JIMEtD KHAIS &Y
Ol BQs Z2 BT HRRNE HAEC

@ EUF-QAZOIL} BAXQ S22 M2t5D S240/U
SN2 YEE LB

@ QAF-HT QAISH ME BAS UM el

@ AAF-UR A0 USIX 2H LB

MEZM H4 Al Fooiiorg H0| Jtd HEGHA #=2 A

27

D SHME HNEE M =02 REF2ZH 2MY WSS
CrotH E8ot) 2EE &= UL,

@ BE2NE HLE e &3tHE AISEHHL

® 90 HE2 ss8280s IS8 82z Ixle A0l
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ONSgt eI gl OI5S2 fIXE
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2OHLHJI <l oH

A

S = 82 LSY DolMI|0 et 8F¥o2 &X ¥

e

@ ZAbs O 2ol 20 2C o) sIAtAol2tE

@ 2= HAts 9o 20 o) Us & = ACH

@ SIS UEIU=E YA= 201 2Ch o) X 20

@ S 22 0I0FTHU ZAHE M| M0le OS9 ZE2
©0f &L 0fl) OIAIY 2 OIALS

ZFEL 2Hel SA ZHIAOINA HIAIXIE FD e &

Al #E2 MAHAE Slllcts EAHE?

® Z=233 @ Z2EE

@ EREA @ Z=22E

2FE HHol2A ¥ AHTE 20 RS AIFOZ IHE

SNHE HHS7

O BREH AHDE 2H Al &AL sla IS0l REE
0f SO MHE OI0E = ASSE HIM= 2ot
2l0il =21 JIS0{0F BHCY.

@ ZFE HolaiA 2E2 oot /A6t 22 ALl
A olHYs ME2re 2R SOHEX L0 HIZ AMS
Ct.

® Xalo] ZEH HIESHOILE BIE CA30 22 T
oLt &HEXIL EME B3R =

| HiOlelA ZALE &t
|

55.

56.

57.

58.

59.

60.

SR8 MFL HZ22 A2, A=22 M MEIIE 018
StO mDIst = Hell, @A MEIIDL s ZR0l=
Ol HROA Hellt.

e = ARIIJIZ R0E O =2 Dn2siore Algtez

& H2IoF o 2129

» &8s @ AS9 mZ|H

® It= @ 23

L2 = 2AD| A2 98 2 SoASO2 JHE HEGHK

e =29

D JIL2ANE 2A 20lE 220 2AE 2F 2 X
o) MA=X SOISHC.

@ 2A 9HE 22|10 2Al6ldds H2 22 &6t =
0 = ASHCY

® 0id] 22 SAM0H) H0l SN & HS ZAIGHH 2At
AEHE & QIEHTH

@ =2A Al X0t 22 s 22 AXE &0 & 220t
QIE = gl 0|2 LY.

ChS Y0l siEsle 2017
A EE HEE BERES 20O1EHTCE 2IH
S AMREALE BEIE ESAF O 28E AL AL
JEAEE0 RS0 AE HAGHH SESE
FHI=(Q|CH,

@ PDA ® Ucc
=58 @ THIIHAE

2 & 42A40| T2 & JtXl=?

OR=I=; @ IOIH=Z=A

3 AtItel @ c=eA

02 = 28 22 HEE 2 £ = 2 (source)

HZO| JIE MEGIK A2 AH2?

D &2 HZ- 831X (2. KINDS)

@ JIUEE -2SUS M2 AAIAEH

@ Xel&E2 -220A

@ SMNES - HoIUH

HIADL QIR YA HEES M50 2elcts Lol et

HHOZ JIY MG A27

O $TE HBO A4A L Y28 IIAUGIH HEE gy
AOIEE ZHBHCE,

@ AMSIOX ot =HOE ANDSH ORI 22 ¢t IS
E X2 2510 AMEHC

® U= 825t= FE MIE= ‘SHEII'2 HEWMN SC4.

@ AAHI st HE2E HEstd 2=8s = AADF 2
Hot= A0 Stoll == HBE Q4245101 81
BICt,
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