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To: John Brown, President
Subject:

This note will confirm that the Public Affairs Meeting will be

held on Monday,

Conference Room. Agenda is as follows:

Please notify M=

Memorandum

From: Ed Bowman

Public Affairs Meeting Date: April 18, 2017

April 30, at 9 am in the Purchasing

(1) MNewProduct Publicity
(Z) Chamber of Commerce Awards Ceremony
(3) Corporate Challenge Marathon

Maggie Young if vou camnot attend.

26.

27.

28.

29.

30.

O 32 ¥ALE & £ giCh

@ 3o otAH2 = 3I40ICH.

® 22 Al Ms. YoungOllHl &eled =IC}.

@ H2es 018 & ZEZALCH

CS HIZLIAYEO st 9= =5 J1& 2 227
@ HA HEZ HHE = UE=E S XollFAID| BEELICEH

Please help us to continue serving you.

@ HolHA BLZA 201 K206t2! oK Hals
IHAEQ OFA MEE 2 A &LICH Although the
catalog you sent us is helpful, we would like specific
pricing information.

® = Hote €& (A4S BIIE DUELICH |
looking forward to hear from you.

@ &0l NHE= O CHoll M&alel &AL ofgl AIE 80tz
Al BH&LICH Please accept our most sincere
apology for the late delivery.
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@ REGISTERED MAIL @ SPECIAL DELIVERY
@ VIA AIR MAIL @ RE: EXECUTIVE SECRETARY

OS2 s olge g
@ Subject
@ Body

2HRAI Ot A2?
® Total page number
@ Salutation

CtEo Uigts S €

Mr. Kim ¢ Hello, Mr. Jackson. I'd like to invite you for
dinner this Saturday.
Would that be alnght for vou

Mr. Jackson : That sounds wonderful. T'd love to come.
Should I dress up?

Mr. Kim : Mo, please dress casually.
We're just going to barbecue.

Mr. Jackson : I see. i

Mr. Kim : How about 6:307
I would like to pick vou up at six

M. Jackson @ All night.

® What time shall | go?

@ Do you have any schedule?

® How often do you have a party?
@ What is the best way to go there?

31. TS tiatel 21Ztpl S0 Z LHE22 HEotA %2

o
fo

: May I take vour coat? Mr. Howard.
1 Oh, thank you.

0= W

: Yes, I would like a cup of coffee, please.

@ Can | have something to drink?

@ Would you like something to drink?
® Would you care for coffee?

@ Can | get you anything to drink?

32. Lt oS3 S M2

SE0| Otel HE?

HE0A Hl=

ot=

1 Hold on, please.
@ Hold your booth, please.

33. Ct3 g0l S0Z WE2=E HEGHA Y2

A7

gt 201§ Jtd

@ Hold the line, please.

: Good momming.
: Hello, T'd like to see Mr. Lee.

> May I ask your name?

oo m g

: Ch, of cowrse. Here's my business card.

1 What can | do for you?
® Could you do me a favor?

@ May | help you?

34. OIS WX SO UM &= Sl e HE

HEOZ SHIE R2?

]

: 271712 ehal7e] 22
B : Thank vou

@ Would you get on the elevator, please?
@ Will you bring the elevator, please?
® Do you get in the elevator, please?

@ Shall you take the elevator, please?

b

|

-~

@® Wait a moment, please.

@® How can | help you?

g0
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35. US 271 & vzl S0i2 Ugo2 Jia mmsx ge | | M Hone ¢ Good mamine, ASC Company.
He29 May I help you?
Mr. Parkr | Good moming. This is Jungsoo Park of the
. Citvbanle Can I speak to Mr. Cha of R&D
A Helio. j'sh_k_e': : . department, please?
I'm sorry but I cant get there on time. Ms. Hong : One moment please, Mr. Park
B : How soon can you get there?
A : 1 don't know but maybe in an hour. Mr. Park : Thank you
(@ Cars are not moving at all. @ I'll put you through.
@ I'm stuck in a traffic jam. ® I'll give his call to you.
® You have the wrong office. @ Let me connect you.
@ I'm stuck in the snow. @ 1'll transfer your call to him.
36. OIS = Mr. Leeq 2F0 CHoll X 22 A2 39. OIS 9= & RBR9 Doz SHIE A=
Itinerary for Mr. Lee A 1 Good morming, Korean Airlines. Can I help wou?
April b{Wednesday) B ! Good morming.
H2-=A7L o2 djsr)E deksla A&k
: airport bus from St Francis Hotel to San 3 18576 9= M7 .ﬂh} =tk
9:00 am Franci L oial At A : When do you want to travel?
sl b B : I want to leave on Friday, December 7.
10:00 Check in at P5A Airlines Counter A 2 Olzay.,
11:00 PSA #26 to Los Angeles @ 1I'd like to make a reservation for round trip between
12:00 Amive at Los Angeles International Atrport Seoul and Tokyo.
® |I'd like to book a return flight from Seoul to Tokyo.
13- (& - 11 at c Anea 1l | : H
13:00 Check in at Los Angeles Hilton Hotel @ I'd like to postpone flight schedule from Seoul to
— Meeting with executives of the Thomas Securities Tokyo.
14:00 Co., 100 American St., Los Angeles, CA @ 1'd like to reserve an one way ticket from Seoul to
Tokyo.

@ 2% 2AI00 =01 UACH

@ 220s ALY AN SXGIH LS AS}EHH.
© 2= 24l OI=0ll & ZHAIA SEUAM A
@ ZAAHYAUNNE EE SEUM S=0H
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A

o

A : Mr. Johnson, would the first day of MNovember be all

right for vou?

37. OHS HIZH0 S0i1Z U222 HFSIN %S Re? B : I'm afraid 2 A7} o] glgvjc:
A : How about Wednesday, the 8® of November?
; . ; : B : That'll be fine, Mr. Lee.
A ! Good moming, Mr. Taylor s office. Ms. Lee spealing.
B : I'd like to speak to Mr. Taylor, please. @ | have a previous engagement on that day.
A @ | have an important meeting at this time.
A S - - - | P— 1 g = - i .
A .\11: Fred, would vou please hold on while I see if @ | have a formal appointment that day.
he's ayailable.
@ May | ask who's calling, please? | 3= AR
® Who do you want to speak to? ] _
41. JILE2AHE UR= HIAHY #ES Aoz JIE 2HFS A
® May | have your name, please? 20
@ Who's calling, please? D INUDN BRI A HIAS BE MBS AAY O
cl AtolstCh
o HIIIY S22 IO X MAEE ol Hen
38. L2 HI2t0l S02Z2 UEge=z JIE HEGHA 2e HaT @ BIAIZ EIAIGHH He 2, BS6D A= AW Jjue
MNEe 25 Btg st}
O JIL2ANE=E BAS UHIGIH EAM22S 5206 26
@ XMe2lot 22X R HP2S AN UE SAHE AR
2 JIMOHX 2== &HCt
22 NABE JIE2H 8XA2XE CBT © www.comcbt.com
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