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Memorandum

To! John Brown, President
Subject: Public Affairs Meeting

From: Ed Bowman
Date: April 16, 2017

This note will confirm that the Public Affairs Meeting will be
held on Monday, April 30, at 9 am in the Purchasing
Conference Room. Agenda is as follows:

(1) MNewProduct Publicity
(Z) Chamber of Commerce Awards Ceremony

(3) Corporate Challenge Marathon

Please notify Ms. Maggie Young if you camnot attend.

® 3o BAE 2 = GlC.
@ 3o otAH2 = 3I40ICH.
® 22 Al Ms. YoungOllHl &eled =IC}.
@ H2es 018 & ZEZALCH
26. Ct2 HIZLIAdIEHO e & = tE fHEE 27
@ HA HEZ HHE = UE=E S XollFAID| BEELICEH

Please help us to continue serving you.

@ HolHA BLZA 201 K206t2! oK Hals
IHAEQ OFA MEE 2 A &LICH Although the
catalog you sent us is helpful, we would like specific
pricing information.

@ 2 Holol g&(AANS LIIE DUELICH | am
looking forward to hear from you.

@ &0l NHE= O CHoll M&alel &AL ofgl AIE 80tz
Al BH&LICH Please accept our most sincere
apology for the late delivery.

27. ASHA SN LAY 240 FAS He X2 B
2 H=29
— AL T
@ Lol - HE Ofgf 40 - FH= 01
@ ZaQl - 2= ofgY 40 - HE 9
® Zaol - HE 9 240l - 2= o2l
@ ZAQl - 2= ofgY 240 - 2= 9
28. (1S = 2S00l JIME 4 U= HEOR NIEIX 22 2
27
=

@ REGISTERED MAIL @ SPECIAL DELIVERY

@ VIA AIR MAIL

@ RE: EXECUTIVE SECRETARY

Mr. Kim ¢ Hello, Mr. Jackson. I'd like to invite you for
dinner this Saturday.
Would that be alnght for vou?
Mr. Jackson : That sounds wonderful. T'd love to come.
Should I dress up?

Mr. Kim : Mo, please dress casually.

We're just going to barbecue.
Mr. Jackson @ ] see. 7
Mr. Kim : How about 6:307

I would like to pick vou up at six
M. Jackson @ All night.

1 What time shall | go?

@ Do you have any schedule?

® How often do you have a party?
@ What is the best way to go there?

31. G+3 Uistel gzl
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: May I take vour coat? Mr. Howard.
1 Oh, thank you.

0= W

: Yes, I would like a cup of coffee, please.

(M Can | have something to drink?

@ Would you like something to drink?
® Would you care for coffee?

@ Can | get you anything to drink?

32. i3 HatS3t & AEct= HEO0A Hi=g 201E Jt&
Ot A2

1 Hold on, please. @ Hold the line, please.

® Hold your booth, please. @ Wait a moment, please.

Lsoz HNESHA 22 A2?

: Good momming.
: Hello, T'd like to see Mr. Lee.

> May I ask your name?

M = e

: Ch, of course. Here's my business card.

1 What can | do for you?
® Could you do me a favor?

@ May | help you?
@® How can | help you?

34. O3 W2 S0 MatolA &2 <ol JtE HEs SO
29. Otz 3 ol0ge E= RERAIF OtY H2? HBCZ =HE A2?
@ Subject @ Total page number
@ Body @ Salutation A 27512 elazle]) 80
30. 12O U312 = LE & 220l )12 eSS BHS? FRRERS
1 Would you get on the elevator, please?
@ Will you bring the elevator, please?
® Do you get in the elevator, please?
@ Shall you take the elevator, please?
zZ RS JIE2HMH dX2HME CBT : www.comcbt.com
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35. U8 2J1 & vzl S012 WEo= Jim Nmeix ge | | Mo Hone: Good momine, ABC Company:
H29 May I help vou?
Mr. Parkr | Good moming. This is Jungsoo Park of the
Citvbanle Can I speak to Mr. Cha of R&D
A Helio. Mike? : department, please?
I'm sorry but I cant get there on time. M=, Hong : One moment please, Mr. Park
B : How soon can you get there?
A : 1 don't know but maybe in an hour. M Padk : Thak you

(® Cars are not moving at all.
@ I'm stuck in a traffic jam
@ You have the wrong office.
@ I'm stuck in the snow.

@ I'll put you through.

@ I'll give his call to you.

® Let me connect you.

@ I'll transfer your call to him.

36. LIS & Mr. Leel X0l OldH Xl €2 2127 39. IS Y= & 229 Zyoz 2HI2 2H2?
Itinerary for Mr. Lee A 1 Good morming, Korean Airlines. Can I help wou?
April 5(Wednesday) B ! Good morming.
AL-=d7l 2 glEls)E dabsla 4ok
: airport bus from St Francis Hotel to San y j 2SR &5 ¥|9] _ﬂh} =
900 am Franci L oial At A : When do you want to travel?
RS IR PoEL B : 1 want to leave on Friday, December 7.
10:00 Check in at P5A Airlines Counter A 2 Olzay.,
11:00 PSA #26 to Los Angeles @ 1I'd like to make a reservation for round trip between
12:00 Amive at Los Angeles International Atrport Seoul and Tokyo.
@ 1'd like to book a return flight from Seoul to Tokyo.
1 Qe e A of - nea 11 - . .
13:00 Check in at Los Angeles Hilton Hotel @ I'd like to postpone flight schedule from Seoul to
— Meeting with executives of the Thomas Securities Tokyo.
14:00 Co., 100 American St., Los Angeles, CA @ 1'd like to reserve an one way ticket from Seoul to
Tokyo.

@ 2% 2AI00 =01 UACH
@ 2F 0= LAY AN ==
® 2% 2A 0120 & Z@AIA SEHOM M0
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37. ths glz2tol

A ¢ Good morming, Mr. Taylor's office. Ms. Lee spealing.
B : I'd like to speak to Mr. Taylor, please.

A
B
A

! This is Donald Fred of Mentiz Securities.
: Mr. Fred, would vou please hold on while T see if
he's available.

@ May | ask who's calling, please?
@ Who do you want to speak to?

o
2

40. Ci2 2= 2 229 &= HEo=z SHtE 2427
A : Mr. Johnson, would the first day of MNovember be all
right for "ou"'
B : I'm afraid 22 A7} 4¢fe] glgrict,
A : How about W edﬂer-".daz.'. the 8% of November?
B : That'll be fine, Mr. Lee.

41.

@ | have a previous engagement on that day.
@ | have an important meeting at this time.
® | have a pre—-meeting at the moment.

@ | have a formal appointment that day.

| 32 : ARFHER

IZNE UF= HIAM2 &S

[m]
® May | have your name, please? QI,')E - e T
@ Who's calling, please? © JUSA B2AS oA HIMO T MBS AAS O]
2l APOIBHCY.
o= d|39} =42+ 20 X MA™E ot Hoe9
38. L& HI2H0 S0i2 WB2= e REsH 88 281 @ SIANE SAB TS 29, B9 U AU JlYe
NE Q% BHUBHCH
@ JUSAE SAS IS SAHRS2 S235] =280t
@ HM2loF FTEX R HAS AGA U 2HE 9=
2 DMK YE= B
2 AAS JIEE2M 8X2HE CBT @ www.comcbt.com
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